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Go from Access novice to true master with the professional database design tips and crystal-clear
explanations in this book. You'll learn all the secrets of this powerful database program so you can use your
data in creative ways -- from creating product catalogs and publishing information online to producing
invoices and reports.

Build a database with ease. Store information to track numbers, products, documents, and more●

Customize the interface. Build your own forms to make data entry a snap●

Find what you need fast. Search, sort, and summarize huge amounts of information●

Put your data to use. Turn raw info into printed reports with attractive formatting●

Share your data. Collaborate online with SharePoint and the brand-new Access web database●

Dive into Access programming. Get tricks and techniques to automate common tasks●

Create rich data connections. Build dynamic links with SQL Server, SharePoint, and other systems●

Five Touchstones to Understanding Access

Let’s face it--learning the tricks and techniques of database design can be a bit of a slog. But if you’re just
starting out with Access, here are five key insights that can help you understand how the database world
works. Keep these points in mind, and you’ll be on the inside track to mastering Access.

1. Databases hold database objects. Most people are familiar with tables, the grid-like grouping of data●

that stores your information (for example, lists of items you own, friends you have, or products you sell
through your small business). But tables are just one type of object that an Access database can hold. The
other key ingredients are queries (customized search routines that pull out the information you need at the
drop of a hat), reports (similar to queries, but nicely formatted and ready for printing), forms (windows that
make it easy to review and edit the data in your tables), and macros and modules (miniature programs that



can do just about anything—from updating 10,000 records at once to firing off an email).

2. Relationships hold it all together. Access newbies sometimes start out thinking a database is just a
glorified spreadsheet. After all, can’t Excel hold long lists with hundreds of thousands of rows? (And yes, it
can.) However, Access has a feature Excel can’t duplicate: relationships. A typical Access database holds
several tables, and relationships link these tables together. For example, a table of customers might link to a
table of orders, which would link to a table of products, allowing you to answer questions like “What
customers spent the most money?” and “What is the most popular product for customers living in New
York?” Relationships also safeguard your data--for example, they make it impossible for someone to
accidentally place an order for a product or a customer that doesn’t exist.3. There are two ways to work
with a database: as a designer and as a user. The database designer is the person who sets up the database.
The database designer has the responsibility of laying out the tables, building the queries, and knocking
together some nice reports and forms (assuming you want all those features). By comparison, the database
user is the person who uses the tables, queries, reports, and forms in day-to-day life. The user reviews
records, makes changes, and fills the tables up with data.Depending on what type of database you’re creating
(and what you want to accomplish), you may be both the database designer and the database user. But it’s
important to realize that these are distinct tasks. In fact, when using a properly designed database, database
users don’t need to be particularly skilled with Access. They can just work with the forms and reports that
the database designer created.

4. Sooner or later, you’ll need macros. To become an Access expert, you must first learn to design a ●

logical, consistent set of tables and add the relationships that link them together. Next, you must learn to
build the other types of objects--queries, forms, and reports--that make it easier to perform common tasks. At
some point, while tackling this second stage, you’ll run into a challenge that forces you to step up to the third
level of Access mastery: macros.Macros are miniature programs that perform custom tasks. The good news
is that in Access 2010, you can design your own macros without becoming a programmer. You just need to
drag, drop, and arrange a sequence of ready-made macro commands into the Access macro designer. For
example, you can use macros to build buttons that send emails, start printouts, make updates, or just take you
around your database.5. Expert user, meet Visual Basic. Some people stop their Access journey at this
point, content to use tables, forms, reports, and macros to do all their work. But if you want to see everything
Access has to offer, you need to take a look at its high-powered Visual Basic engine. Using VB code, you
can do almost anything, from validating a credit card to leading a customer through an order process (two
examples that are discussed in Access 2010: The Missing Manual). And if you’re willing to pick up some
basic programming concepts, you can use code to transform a simple database into a cohesive database
application—for example, something that looks more like the traditional desktop programs you run on your
computer.
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From reader reviews:

Laura Mason:

As people who live in typically the modest era should be upgrade about what going on or information even
knowledge to make all of them keep up with the era that is always change and advance. Some of you maybe
will update themselves by looking at books. It is a good choice for yourself but the problems coming to an
individual is you don't know which one you should start with. This Access 2010: The Missing Manual is our
recommendation to make you keep up with the world. Why, because book serves what you want and want in
this era.

Elvis Quinlan:

Now a day those who Living in the era exactly where everything reachable by talk with the internet and the
resources included can be true or not call for people to be aware of each data they get. How many people to
be smart in obtaining any information nowadays? Of course the solution is reading a book. Reading through
a book can help people out of this uncertainty Information particularly this Access 2010: The Missing
Manual book since this book offers you rich data and knowledge. Of course the information in this book
hundred per-cent guarantees there is no doubt in it everbody knows.

Kimberly Franks:

The reason? Because this Access 2010: The Missing Manual is an unordinary book that the inside of the
reserve waiting for you to snap the item but latter it will jolt you with the secret the item inside. Reading this
book beside it was fantastic author who else write the book in such wonderful way makes the content inside
easier to understand, entertaining method but still convey the meaning completely. So , it is good for you for
not hesitating having this nowadays or you going to regret it. This excellent book will give you a lot of
advantages than the other book have such as help improving your proficiency and your critical thinking
technique. So , still want to postpone having that book? If I had been you I will go to the book store
hurriedly.

Esther Cunningham:

Access 2010: The Missing Manual can be one of your basic books that are good idea. We all recommend
that straight away because this e-book has good vocabulary that could increase your knowledge in
vocabulary, easy to understand, bit entertaining however delivering the information. The copy writer giving
his/her effort to place every word into joy arrangement in writing Access 2010: The Missing Manual yet
doesn't forget the main point, giving the reader the hottest and based confirm resource facts that maybe you
can be among it. This great information may drawn you into brand-new stage of crucial imagining.
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